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CHAPTER I: ADMINISTRATION MATTERS 

ARTICLE 1: PREAMBLE AND RECOGNITION 

A. This Memorandum of Understanding is entered into by and between the Mammoth Lakes 
Fire Protection District, hereinafter referred to as the “District” or the “Department”, and the 
Mammoth Lakes Firefighters Association, hereinafter referred to as the “Association.” It is the 
purpose of this agreement to achieve and maintain harmonious relations between the District 
and the Association in accordance with the provisions of the California Government Code 
Section 3500 et. seq. and the District’s resolution pertaining to employer-employee relations 
(#10-03). 

B. This Memorandum of Understanding shall not be binding on either party until accepted on 
behalf of the District by motion or resolution of the Board of Commissioners and signed by 
the District’s Representative and on behalf of the Association by majority vote of the 
members of the Bargaining Unit, as evidenced by the signature of the Unit Representative on 
the agreement, and by majority vote of the Executive Board of the Association, as evidenced 
by the signature of the Association’s President on this agreement. 

C. The agreements contained herein shall pertain only to those employees whose job 
classifications are included in the Bargaining Unit for which the Association had been formally 
recognized as exclusive representative. 

D. It is the intent of the parties that this Memorandum of Understanding set forth all 
agreements and understandings between the District and the Association pertaining to hours, 
wages, and other terms and conditions of employment.  All prior agreements and 
understandings pertaining to hours, wages, and other terms and conditions of employment, 
whether formal, informal, written, or unwritten, shall be binding upon the parties only to the 
extent specifically provided for in this Memorandum of Understanding. 

E. For represented members, this Memorandum of Understanding shall supersede Chapters 4 
through 10, and 12 through 17 of the Mammoth Lakes Fire Protection District Personnel 
System Rules and Regulations (PSRR) (Revision Version March 2012) with the exception of the 
following sections of the PSRR that shall still apply: Sections 405, 406, 408, 510-513, 1601-
1604, and 1607. 

F. The District hereby recognizes the Association as the exclusive bargaining unit for those 
employees in the classifications identified in Article 8. If the District hires any hourly non-
exempt employees to a classification not identified in Article 8 or otherwise already 
recognized as represented by the Association, the District agrees to meet and confer with the 
Association for purposes of including such classification into Article 8.  The District agrees to 
meet and confer and otherwise deal exclusively with the Association on all matters relating to 
the scope of representation pertaining to represented employees as authorized by law. 
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G. The parties to this Memorandum of Understanding agree that neither shall discriminate 
against any person in the administration of this agreement on account of race, religious 
creed, color, national origin, ancestry, medical condition, physical and/or mental disabilities, 
marital status, sex, age or sexual orientation. 

ARTICLE 2: ASSOCIATION SECURITY 

A. It is recognized that all employees in the bargaining unit may or may not join the Association, 
at the individual’s discretion and that no such employee shall be required to become a 
member of the Association as a condition of their employment or continued employment by 
the District. 

B. It is further recognized that the Association, as the recognized bargaining representative, 
provides through the representation process for the improvement of wages, hours and other 
terms and conditions of employment for all bargaining unit employees, whether Association 
members or not. Therefore, all assigned to the bargaining unit, within thirty (30) days of the 
date of hire, either elect to be a member of the Association and pay Association dues or elect 
not to be a member and pay no dues. In accordance with Janus vs. AFSCME, employees who 
choose not to be an Association member will still be represented by the Association for 
collective bargaining matters but will not have access to other benefits made available to 
members by the Association.  Such dues shall be payroll deducted for full-time employees 
and deducted from the annual stipend check for all other employees. 

C. The Association shall promptly refund to the District, or the employee, any amounts paid to 
the Association in error under this Section. The Association expressly agrees to indemnify and 
hold the District harmless from any and all claims, demands, costs (including any costs 
incurred by the District in defense of a lawsuit), expenses, damages or other monetary losses 
arising out of or in any way connected with any action or inaction of the District in the 
adoption or administration of this Section. This hold harmless and indemnity agreement shall 
include but not be limited to employee legal actions of any sort or nature against the District 
based upon or related to this Section. Further, in the event that the District undertakes 
disciplinary action against an employee pursuant to this Section, this hold harmless and 
indemnity agreement shall cover all costs and expenses, including any costs incurred by the 
District in defense of a lawsuit. 

ARTICLE 3: LABOR-MANAGEMENT RELATIONS 

A. The Association and the District agree to maintain active labor relations through regular 
meetings. The purpose is to deal with matters of employee relations. 

B. Discussions may include matters of a Collective Bargaining nature. However, any agreement 
that may change the interpretation or application of this Agreement shall be subject to the 
ratification processes of the parties. 
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C. The Association and the District intend to meet four times per year (e.g., on every third shift 
sign-up night), or as requested by either party under “meet and confer.”  

ARTICLE 4: EMPLOYEE RIGHTS 

A. Notwithstanding the provisions of this agreement, employees shall retain all rights provided 
for in Government Code section 3500. 

B. Firefighter Bill of Rights - Any member of the Association is covered by the Firefighters 
Procedural Bill of Rights Act (California Government Code Title 1, Division 4, Chapter 9.6, 
Sections 3250 through 3262).  The member shall be advised that he or she has the right to 
Association representation of his or her choice at the interview/interrogation and that he or 
she shall be given a reasonable amount of time to contact and obtain the representation. 
While these responsibilities fall on the District, knowledge of these rights also falls on the 
individual members.  

ARTICLE 5: DISTRICT RIGHTS  

The District retains all rights to manage, direct, and control its business in all particulars, except 
as such rights are expressly and specifically modified by the terms of this Agreement or any 
subsequent amendment. Those rights include, but are not limited to, the following: 

A. To determine the merits, necessity, nature, extent or organization of any service or activity 
conducted, as well as the right to determine and implement its public functions and 
responsibilities. 

B. To direct employees of the District and determine the content of job classifications,  

C. To hire, promote, transfer and assign qualified employees in positions within the District. 

D. To reprimand, demote, suspend or discharge employees for proper cause. 

E. Maintain the efficiency of governmental operations which includes; to determine the 
District's budget, to determine the number of employees, to organize and reorganize its 
departmental structure and the duties of each department, and the methods and technology 
of performing its work. 

F. To take whatever action may be appropriate to carry out its mission in situations of 
emergency. 

G. To contract or subcontract construction, services, maintenance, distribution or any other 
work with outside public or private entities. It is not the intent to contract out any services 
currently provided by District employees. 

H. To make known to the Association and its members, other reasonable rules, regulations, and 
Standard Operating Procedures (SOP) that the District may judge appropriate, the District will 
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fulfill the requirements set forth under the Meyers-Milias Brown Act (MMBA, California 
Government Code Title 1, Division 4, Chapter 10 sections 3500 through 3511) prior to 
enforcing said rules, regulations, and SOPs.  The process the District will use to fulfill this 
requirement is defined in SOP “Process for Rules, Regulations, and SOP Adoption.” 

I. To establish and maintain performance programs and standards.  

J. The District shall retain all rights not expressly waived in this Agreement.  

ARTICLE 6: ECONOMIC REOPENING AND SEPARABILITY 

A. Economic Reopening 

1. If at any time during the term of this Memorandum of Understanding, through causes 
beyond the control of the District (by reason of government, court action, or other 
legitimate reason, including but not limited to, a declaration of a state of fiscal 
emergency), there is a significant decrease in revenue to the District or an ongoing 
increase in expenses to the District, the District reserves the right to reopen the 
Memorandum of Understanding and to meet and confer on the economic terms of this 
Understanding.   

2. If at any time during the term of this Memorandum of Understanding, through a new 
parcel tax, benefit assessment measure, or any new ongoing revenue source, there is a 
significant increase in revenue acquired by the District, the Association reserves the right 
to reopen the Memorandum of Understanding and to meet and confer on the economic 
terms of this Understanding. 

3. The term significant shall be considered as met whenever the District’s projected 
upcoming fiscal year Allocation, minus the amount for negotiated salary increases for the 
upcoming fiscal year, has increased or decreased by four percent or more relative to the 
current fiscal year’s projected Allocation.  The District’s projected upcoming fiscal year 
Allocation shall be its most recent projected AB 8 Allocation for the fiscal year, less the 
Educational Revenue Augmentation Fund (ERAF) shift.  Negotiated salary increases shall 
include cost of living or other increases to the base salary tables but does not include 
increases in salary due to employee’s merit (annual step) increases or promotions.  
Calculation of this term shall be as follows: 

�(𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝑛𝑛𝑈𝑈𝑈𝑈𝑈𝑈−𝐶𝐶𝐴𝐴𝐶𝐶𝐴𝐴 𝐴𝐴𝑜𝑜 𝑁𝑁𝑁𝑁𝑁𝑁𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝑁𝑁𝑡𝑡 𝑆𝑆𝐴𝐴𝐴𝐴𝐴𝐴𝑆𝑆𝑆𝑆 𝐼𝐼𝑛𝑛𝐴𝐴𝑆𝑆𝑁𝑁𝐴𝐴𝐶𝐶𝑁𝑁𝐶𝐶𝑈𝑈𝑈𝑈𝑈𝑈)
𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝑛𝑛𝐶𝐶𝑈𝑈𝑈𝑈

− 1� ≥ 0.04 𝑜𝑜𝑜𝑜 ≤ −0.04)  

Where: 
AllocationUFY = District’s most recent projected AB 8 allocation, less the ERAF shift, for the upcoming fiscal 

year (UFY) 
AllocationCFY = District’s most recent projected AB 8 allocation, less the ERAF shift, for the current fiscal year 

(CFY) 



MLFPD MOU 8  

Cost of Negotiated Salary IncreasesUFY = Cost to the District for negotiated salary increases, if any, for the 
upcoming fiscal year (UFY) including cost of living or other negotiated raises but not including 
increased costs to the District as a result of employee merit (annual step) increases or promotions. 

4. For this article, an ongoing increase in expenses shall mean an increase of 5 percent or 
more in annual expenses to the District that is projected to occur for 3 or more years. 

5. Should the parties be unable to agree within thirty (30) days from the date of their first 
meeting on the subject, the parties will invoke interest arbitration over the issue.  If the 
parties do not agree upon the selection of an interest arbitrator within five (5) days of the 
invocation of interest arbitration, the parties shall request a list of seven (7) arbitrators, 
experienced in interest arbitration, from the California State Mediation and Conciliation 
Service from which they shall alternatively strike names, declaring the last named 
individual as the arbitrator for this dispute.  The interest arbitration hearing shall be heard 
on an expedited basis, with hearings at night and on weekends if necessary to resolve this 
dispute.   

6. If the interest arbitrator sustains either party’s claim for economic reopening, the 
Agreement shall immediately reopen for negotiation of economic terms for the remainder 
of its term. 

7. Upon reopening of the Agreement for economic terms, if the District and Association 
reach an impasse in negotiations, the parties will invoke interest arbitration over the issue 
using the process identified above to select an arbitrator to resolve the impasse. 

8. The Association and District, as per law, will equally share the cost of arbitration.   

B. Separability 
Should any section, clause, or provision of this Memorandum of Understanding be declared 
illegal by final judgment of a court or competent jurisdiction, such invalidation of such 
section, clause, or provision shall not invalidate the remaining portions thereof, and such 
remaining portions shall remain in full force and effect.  Upon such invalidation, the parties 
agree immediately to meet and confer on substitute provisions for such parts or provisions 
rendered or declared illegal or unfair labor practice.   

ARTICLE 7: TERMS OF AGREEMENT AND MODIFICATIONS 

A. Except as noted for wage adjustments, the provisions herein are effective on May 18, 2020 
and shall remain in full force and effect through June 30, 2022 or until such time as it is 
superseded by a new Agreement between the parties.  Wage adjustments as agreed upon are 
retroactive to July 15, 2019. 

B. Except as provided herein, no changes or modifications shall be offered, urged, or otherwise 
presented by the Association or the District for the duration of this agreement.  However, the 
parties may meet and confer and make modifications by mutual consent:    
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1. Until earlier amended, modified, or superseded by a properly executed and accepted 
Memorandum of Understanding between the parties; or 

2. In the event of an impasse in negotiations concerning an amendment or modification to 
the terms and conditions specified herein, by motion or resolution of the Board of 
Commissioners of the District; or 

3. In the event of an emergency, by notice from the Fire Chief, subject to the right of the 
Association to subsequently meet and confer on the District’s emergency actions; or 

4. During the life of this agreement any matter relating to the scope of representation 
pertaining to represented employees as authorized by law that is addressed in this 
agreement, may be negotiated by the parties by mutual agreement.  If such negotiations 
conclude in an agreement ratified by the parties, the agreement will be added to this 
agreement for its duration. If such negotiations do not result in an agreement, this issue 
will remain unchanged. 

C. During the life of this agreement any matter relating to the hours, wages, or working 
conditions pertaining to represented employees as authorized by law that is addressed in this 
agreement, may be negotiated by the parties by mutual agreement.  If such negotiations 
conclude in an agreement ratified by the parties, the agreement shall be reflected in a Letter 
of Intent (LOI) describing the purpose and the modifications to wages, hours, and working 
conditions that apply.  LOIs are non-binding and either party can withdraw from the interim 
provisions described in the LOI on 30 business days written notice to the other party. 
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CHAPTER II: COMPENSATION 

ARTICLE 8: WAGES 

A. Any reference to “employee” in this memorandum applies to the classifications as listed in 
this article. The pay policy is for the represented personnel in the following classifications of: 

Logistics/Training and Administration/Prevention (LTAP) I Firefighter 
Logistics/Training and Administration/Prevention (LTAP) II Firefighter 
Logistics/Training and Administration/Prevention (LTAP) III Firefighter 
Volunteer/Emergency Operations (VEO) Recruit/Rookie Firefighter 
Volunteer/Seasonal/Emergency Operations (VSEO) Firefighter 
Volunteer/Seasonal/Emergency Operations (VSEO) Engineer 
Volunteer/Season/Emergency Operations (VSEO) Captain I 
Volunteer/Seasonal/Emergency Operations (VSEO) Captain II 
Volunteer/Emergency (VE) Dispatcher 
Administrative Aide I 
Administrative Aide II 

B. Pay 

1. Represented personnel shall be compensated at the annual wages, or base hourly 
equivalent in accordance with the provisions of this Agreement and Fair Labor Standards 
Act, as amended.  Wage and salary information are listed in Attachment “A”. 

2. Emergency Operations Rank Wage Adjustments for Full-Time Safety Employees 

i. Wages listed in the Salary Table in Attachment A for LTAP I through III positions 
represent pay for members qualified by the District at the rank of Firefighter for 
emergency operations. 

ii. Members employed by the District at the rank of Engineer for emergency operations 
shall receive a 2.5% premium above the values listed in the Salary Table as part of 
their base pay.  For example, a member in the classification of LTAP II Firefighter that 
is employed as an Engineer shall receive 2.5% more than the table value for the LTAP II 
Firefighter classification. 

iii. Members employed by the District at the rank of Captain I for emergency operations 
shall receive a 5.0% premium above the values listed in the Salary Table as part of 
their base pay.  For example, a member in the classification of LTAP II Firefighter that 
is employed as a Captain I shall receive 5.0% more than the table value for the LTAP II 
Firefighter classification. 

iv. Members employed by the District at the rank of Captain II for emergency operations 
shall receive a 7.5% premium above the values listed in the Salary Table as part of 
their base pay.  For example, a member in the classification of LTAP II Firefighter that 
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is employed as a Captain II shall receive 7.5% more than the table value for the LTAP II 
Firefighter classification. 

C. Acting Pay.   

1. Employees that have satisfied the District’s qualifications for required training and testing 
for a higher emergency operations classification listed in this Article (i.e., VSEO Firefighter 
through VSEO Captain II ranks) but have not been officially promoted to the higher 
classification shall be eligible for acting pay when required to work in the capacity of the 
higher classification.  The Fire Chief shall have final authority for determining an 
individual’s qualification to receive acting pay.   

2. For an employee working in an acting position one rank above his/her currently assigned 
rank (e.g., a VSEO Firefighter working as an acting VSEO Engineer), acting pay for part-
time employee work shall be 5% higher than his/her current pay rate. 

3. For an employee working in acting position two ranks above his/her currently assigned 
rank (e.g., a VSEO Firefighter working as an acting VSEO Captain I), acting pay for part-
time employee work shall be 10% higher than his/her current pay rate. 

4. Acting pay does not apply to stipend pay for volunteers/part-time employees responding 
to calls while off-duty or for attending regularly scheduled trainings.  

5. Employees shall be limited to working in an acting capacity to a maximum of two ranks 
above the employee’s currently assigned rank. 

D. Members in VSEO classifications shall receive a stipend for response to calls while off-duty 
and for attendance at Thursday night training. This stipend reflects a reimbursement of costs, 
for volunteering at a nominal fee, and is not considered an hourly wage. It is therefore 
received per occurrence, not hours contributed. 

E. Promotion.  Promotion from one full-time job classification to another shall be contingent 
upon satisfactory demonstration of qualifications in a manner to be specified by the District 
and appointment by the Fire Chief.  Promotion from one VSEO classification to another shall 
be contingent upon the existence of a vacancy and satisfactory demonstration of 
qualifications in a manner to be specified by the District and appointment by the Fire Chief. 

F. Starting wage after Promotion.  Persons promoted to a higher paying job classification shall 
start at the salary step of the new salary range which provides a minimum of five percent 
(5%) more than their previous base pay. 

G. Starting wage for new employees.  New appointees shall receive the minimum salary for the 
class to which the position is allocated, except that in cases of unusual difficulty in filling a 
position, or in hiring exceptionally qualified personnel, the Fire Chief may appoint personnel 
at a salary step up to two steps above the minimum salary.  New appointments at a step 
higher than this must be approved by the Board of Fire Commissioners.   
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H. Eligibility for annual step increases.   

1. An employee shall be reviewed for performance upon completion of 6 months and 12 
months of service from date of appointment or promotion to a class with a higher salary.  
Upon successfully completing the probationary period, an employee’s salary shall be 
advanced to the next step within the range.  This date shall then become the employee's 
anniversary date.   

2. Thereafter, full-time employees who are below the top step of the salary range for the 
employee’s classification will be granted a step increase on their anniversary date only 
when a “next pay step” recommendation is received on the performance evaluation and 
has been filed by the employee’s supervisor and approved by the Fire Chief.  The 
Performance Evaluation shall be filed at least one month prior to the employee's 
anniversary date and within a period which does not exceed one year prior to that date.  
No salary advancement shall be made so as to exceed any maximum step established for 
the class to which the employee's position is allocated. 

3. If no Performance Evaluation is filed as defined above, or if an employee does not receive 
a “next pay step” recommendation on the Performance Evaluation, the employee's step 
advance will not be granted on the anniversary date.   

i. Where no Performance Evaluation is issued, the employee may file a request in 
writing for his/her supervisor to issue a Performance Evaluation. The employee’s 
supervisor shall issue a Performance Evaluation within five days of the employee's 
request. If said Performance Evaluation receives a “next pay step” recommendation, 
the employee shall be granted a step advance effective to his/her anniversary date.   

ii. If employee does not receive a “next pay step” recommendation on the Performance 
Evaluation, the supervisor will provide the employee with the required expectations to 
improve performance prior to the employee’s following performance evaluation at 
the next anniversary date.   

iii. A Performance Evaluation which does not advance an employee to their next step is 
not in and of itself a disciplinary action.  Where no disciplinary action is noted in the 
Performance Evaluation, and improvement is needed before a step increase is 
approved, the action shall be deemed District Rights (Article 5, B and I).  Where 
disciplinary action is noted in the Performance Evaluation and is the basis for not 
approving a step increase, Article 31 Disciplinary Actions and the Firefighter Bill of 
Rights shall prevail. 

4. Grievances arising out of this section shall be processed as follows: 

i. Where no Performance Evaluation has been issued within the required timeframe 
subsequent to the employee’s request in Article 8, Section H.3.i., the employee may 
file a grievance with the Fire Chief starting with Step 2 of Article 32. 
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(1)   If the Fire Chief fails to obtain issuance of such Performance Evaluation within 20 
days after the grievance is filed, the employee shall be advance to the next step 
due to failed administrative process.  That step advance shall be processed within 
30 days effective to his/her anniversary date. 

(2) Where the Fire Chief obtains issuance of a Performance Evaluation within 20 days 
after the grievance is filed and said Performance Evaluation is a “next pay step” 
recommendation, the employee shall be provided a step advance within 30 days 
effective to his/her anniversary date. 

ii. If the Performance Evaluation is delayed within the 20-day period for any of the 
following reasons, the Fire Chief and Association shall meet and confer with the intent 
to deliver a Performance Evaluation as soon as is practicable given the reason(s) for 
the delay: 

(1) Extended extreme weather for 5 or more consecutive days with a remarkable 
increase in call volume. 

(2) Vacation, sick, military, jury, FMLA, training, or incident assignments of the 
involved supervisor for 5 or more consecutive days. 

iii. Grievances based on an employee not receiving a “next pay step” recommendation on 
the Performance Evaluation shall be filed by the receiving employee within ten days of 
receipt.  Grievances shall be filed with the Fire Chief who shall respond to the 
grievance within 20 days.  Appeals from a Fire Chief’s decision shall be processed in 
accordance with Step 3 of Article 32. 

ARTICLE 9: WAGES ADJUSTMENT 

The District and the Association believe that employees should be compensated fairly and 
comparably to similar Fire Districts.  In order to bring employee salaries to comparable positions, 
the District will make an effort to reach an average wage and benefit package. 

The Association agrees to support the mission and goals of the District and that wages and 
benefits should not hamper the District’s ability to operate, maintain stations and equipment; 
and replace apparatus and equipment, etc.  

ARTICLE 10: OVERTIME PAY 

A. Compensation 

1. Safety employees.  

i. Full-time 56 hour work week employees.  Employees shall be compensated at a rate of 
time and one-half of their base pay rate for all hours worked in excess of 212 in a 28 
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day work period.  The work week period will start at midnight on Sunday and coincide 
with the pay period. 

ii. Full-time and seasonal 40 hour work week employees.  Except as noted for alternative 
workweek schedules, employees shall be compensated at a rate of time and one-half 
of their base pay rate for all hours worked in excess of 8 in any single day or 40 in a 7 
day work period.  Employees working an alternative workweek approved by the 
District, such as a 4/10 schedule, shall be compensated at a rate of time and one-half 
for all hours defined as overtime consistent with the alternative workweek overtime 
laws in the California Labor Code.  The work week period will start at midnight on 
Sunday and end the following Sunday at midnight. 

iii. Part-time 56 hour work week employees.  Employees shall be compensated at a rate 
of time and one-half of their base pay rate for all hours worked in excess of 212 in a 28 
day work period.  The work week period will start at midnight on Sunday and coincide 
with the pay period. 

2. Non-Safety Employees 

i. Full-time 40 hour work week employees.  Except as noted for alternative workweek 
schedules, employees shall be compensated at a rate of time and one-half of their 
base pay rate for all hours worked in excess of 8 in any single day or 40 in a 7 day work 
period.  Employees working an alternative workweek approved by the District, such as 
a 4/10 schedule, shall be compensated at a rate of time and one-half for all hours 
defined as overtime consistent with the alternative workweek overtime laws in the 
California Labor Code. The work week period will start at midnight on Sunday and end 
the following Sunday at midnight.  

B. For purposes of determining hours worked when calculating overtime, all compensable hours 
(e.g., holidays, jury duty, vacation, sick leave, etc.) will be considered work hours. 

C. Overtime shall be offered first to employees of the same employment status (e.g., full-time, 
part-time) and, to the extent deemed necessary by the District to maintain adequate 
emergency operations capability, the same emergency operations rank (e.g., captain, 
engineer, firefighter).  If unable to be filled, it shall then be offered to other employees of the 
same emergency operations rank. If the overtime is still unable to be covered, the District 
may, at the Fire Chief’s or Duty Chief’s discretion, offer it to members of other ranks or 
“acting” members of that rank.  All overtime shall be approved by the Fire Chief or his/her 
designee. 

D. Extended Assignment Pay.  Part-time 56-hour workweek safety employees shall be eligible for 
extended assignment pay when placed on an extended emergency assignment by the District.  
Employees assigned on a single deployment for more than 53 hours continuously and not yet 
eligible for overtime pay shall receive pay at a rate of 1.5 times their normal hourly rate for 
hours in excess of 53 hours within a single 28 day workweek.  Hours in excess of 53 hours that 
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are eligible for overtime pay shall not be eligible for extended assignment pay.  For purposes 
of this requirement, hours will be calculated starting with the time the employee was 
required to report to the Department for the assignment.  Continuous hours worked during 
regularly scheduled shifts immediately prior to or after such an assignment shall not be 
eligible for the extended assignment pay nor count towards the initial 53 hours.  Hours 
worked for training assignments, backfilling of vacancies, or other non-emergency 
assignments are not eligible for extended assignment pay. 

E. Full-time employees shall be compensated at the appropriate hourly rate for actual time 
worked with a minimum of 1 hour for authorized emergency responses when off duty, except 
when the response is a continuation of the employee’s normal shift.  

ARTICLE 11: EMT CERTIFICATION, SPECIAL COMPENSATION, AND TRAINING COMPENSATION 

A. EMT Certification  

1. Full-Time Safety employees with the District must possess an EMT Certificate through 
Inland Counties Emergency Medical Agency (ICEMA) and maintain said certificate as a 
condition of continued employment.  

2. All part-time employees shall, as a condition of eligibility to work shifts, possess and 
maintain an EMT certificate through ICEMA.  VSEO Firefighters that were members of the 
Department before July 1, 2012 are exempt from this requirement and can continue to 
work shifts.  However, said members may not promote to the rank of VSEO Engineer or 
Captain without possessing and maintaining an EMT certificate.    

3. Upon proof of payment, the District shall reimburse the employee the cost of the 
certificate, the State and County Fee for the EMT Certificate, and any other fees or cost of 
materials required for recertification or EMT Certification, and ongoing training. The 
District will provide monthly CE training in lieu of bi-annual refresher classes. The District 
will also provide or reimburse up to 8 hours of skills testing.      

4. In the event a certification becomes invalid, the Fire Chief will give full-time employees 60 
days to obtain certification.  After the 60 days, employees may be dismissed for failure to 
maintain certification. For part-time employees, the Fire Chief will give employees 9 
months to obtain certification in the event a certification becomes invalid.  After the 9 
months, employees may be declared ineligible to work shifts for failure to maintain 
certification.  

B. Special Compensation 

1. 56-hour work week full-time employees.   

i. FLSA compliant overtime.  Full-time employees working 224 hrs of regularly scheduled 
hours per pay period (e.g., 56-hour work week employees) shall receive special 
compensation pay equivalent to 12 hours of pay at one-half their normal hourly rate 
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per pay period.  This pay is PERS compensable as a statutory item under Special 
Compensation. 

ii. In-lieu of Holiday pay.  Per Article 23 section D.2., full-time employees working 224 hrs 
of regularly scheduled hours per pay period shall receive special compensation pay 
equivalent to 6% of 224 hours at their hourly rate per pay period in lieu of holiday pay. 
This pay is PERS compensable as a statutory item under Special Compensation.  

C. Training, Classes, and Conferences 

1. Training Support 

i. Classes or training required by the District to maintain the employee’s current 
classification will be provided by the District. There is no compensation for homework, 
after hour study groups, etc.  Non-required classes, such as promotional classes, may 
not necessarily be provided or supported by the District.  

ii. It is the intent of the District and the Association to provide and support classes and 
trainings to further employee development.  For all non-required training, the District 
will issue a training announcement identifying the training, level of support by the 
District, and application process.  District support will be based on operational needs 
and resources.  The District will work within its budget to support training needs.  

iii. Training class availability and support will be a standing agenda item on the quarterly 
labor relations meetings between the District and the Association. 

2. Training Request Process 

i. Requesting attendance for classes that have been issued a training announcement will 
require completion of the application as detailed in the training announcement.   

ii. If an employee wishes to attend a class that is offered outside of the District, a training 
request must be submitted to the Fire Chief for consideration. 

 ARTICLE 12: UNIFORM ALLOWANCE 

A. Uniform and Store Allowance. Employees are required to be outfitted in approved uniforms 
as determined by the Fire Chief. Effective July 1st, 2020, employees who are required to wear 
a uniform shall receive reimbursement in accordance with the following: 

1. Full-Time Safety Employee: Each employee shall be reimbursed up to $750.00 per year. 

2. VSEO Safety Employee: Each employee shall be reimbursed up to $375.00 per year.   

3. VE Dispatcher, and Non-Safety Full-time Employee Uniform Allowance: Each employee 
shall be reimbursed up to $250.00 per year. 
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4. The District will also provide every represented employee an annual $95 store allowance. 

5. For PERS Classic employees hired before January 1, 2013, eligible uniform item purchases 
will be reported to PERS as special compensation in accordance with PERS regulation and 
guidance. 

B. Uniform Allowance Expenses 

1. The uniform allowance shall be used for the purchase and maintenance of the daily work 
uniform including approved shirt, pants, jacket, belt, and boots, and other items with 
prior approval of the Fire Chief.  At the Fire Chief or his/her designee’s discretion, a 
member may be required to replace uniform items that are unacceptably worn or 
damaged. 

2. Uniform description shall follow SOPs established by the Uniform Committee and 
approved by the Fire Chief. 

3. Quarterly, the District will place uniform orders on behalf of the employee.  It is the 
employee’s responsibility to advise the District of requests for uniforms.  Items purchased 
on the quarterly order: 

i. Uniform Shirt and Pants 

ii. Belt 

iii. Name tags, collar brass, etc.   

iv. Station Jacket 

4. The employee’s first pair of dual purpose wildland/station boots (NFPA 1999 EMS, NFPA 
1977 wildland, and ASTM F2413-11 protective toe cap certified) will be provided by the 
District.  Subsequent purchases of District-approved boots can be purchased by the 
employee and reimbursed by the District. 

5. The District will keep track of each employee’s uniform allowance expenditure for the 
fiscal year. 

6. Upon separation from the District, an employee shall return all supplied uniform and 
equipment to the District.  Patches, uniforms, badges, etc. are the property of MLFPD. 

C. Store Allowance Expenses 

1. The store allowance shall be used for the purchase and maintenance of daily station or 
uniform wear available for purchase in the Association store such as duty t-shirts, hats, 
and other logo wear including sweatshirts, work-out shorts, and replacement belt buckles. 
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2. The Association will keep track of each employee’s expenditure for the fiscal year and 
report it to the District once per year for payment to the Association and/or deduction 
from the employee’s pay.    

D. Personal Protective Clothing for Safety Employees 

1. Personal protective clothing and equipment as defined in California Code of Regulations, 
Title 8, Division 1, Chapter 4, Sub-Chapter 7, General Industry Safety Orders, Group 2, 
Article 10.1 Personal Protective Clothing and Equipment for Fire Fighters shall be provided 
to each employee at no cost to the employee. 

2. Employees shall be responsible for annual inspection of their own personal protective 
clothing and equipment and shall request repair/replacement as needed. 

3. In recognition of the guidelines provided in A.7.2.1 of Annex A of NFPA 1500, 2018 
edition, to reduce unnecessary exposure of the employee and the public to contaminants 
on soiled, wet, or contaminated clothing, the District, while not required to do so by this 
MOU, will work towards making extra sets of personal protective clothing available to on-
duty employees.  The extra clothing shall be limited to a sufficient number of extra sets 
such that all on-duty safety employees may temporarily use the clothing during the 
remainder of their shift in the event their personal protective clothing is contaminated 
during daily activities or is in otherwise need of cleaning.  
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CHAPTER III: BENEFIT PLANS 

ARTICLE 13: HEALTH PLANS   

A. The District contracts for full-time employee, dependents, retirees, and dependents medical 
insurance benefit plans through the PERS Public Employees Medical and Hospital Care 
Program. Upon initial employment, eligible employees may enroll in any available medical 
plan of their choice. Thereafter, employees may change plans only during announced open 
enrollment periods or as the result of a qualifying event such as marriage, divorce, birth or 
adoption of a child, or loss of other coverage. 

B. Health insurance coverage for full-time employees shall begin on the first day of the first 
month subsequent to the initial hire date.   

C. The District’s contribution for Health insurance shall be the premium amount for the Peace 
Officers Research Association of California (PORAC) plan for the employee and his/her 
dependents.  Employees who elect to use an eligible health insurance with a higher premium 
than PORAC shall be required to pay the differential amount for the higher premium and have 
such payment deducted from their wages.  Employees who elect to use an eligible health 
insurance with a lower premium than PORAC will receive a contribution from the District 
equal to the selected health insurance premium but will not receive additional monies for the 
differential between the selected plan and PORAC.     

D. In the event of the employee’s/retiree’s death, his/her dependents health coverage will 
continue subject to: 

1. The general rules of eligibility of the plan. 

2. The dependent(s) pay the cost of the plan premiums and all administrative charges of the 
plan. 

ARTICLE 14: DENTAL/VISION PLANS AND EMPLOYEE ASSISTANCE PROGRAM  

Full-time employees and their dependents shall be provided with a dental insurance plan, a vision 
insurance plan, and an employee assistance program (EAP) paid for by the District. The current 
plans are provided by Delta Dental of California for dental, VSP for vision, and Magellan Healthcare 
for the EAP.  Any changes made to the current plans shall be conducted on a meet and confer basis 
during one of the quarterly joint labor management meetings.  Coverage for full-time employees 
shall begin on the first day of the first month subsequent to the initial hire date.  

ARTICLE 15: RETIREMENT PLANS  

A. The District shall provide retirement benefits under applicable terms and conditions of the 
California Public Employees Retirement System (CalPERS) to eligible members.  
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B. Safety Employees.  

1. Plan: 

i. For “Classic” employees hired before January 1, 2013, the pension formula shall be 
3.0% at age 55. 

ii. For “PEPRA” employees hired on or after January 1, 2013, the pension formula shall 
be 2.7% at age 57.  

2. Contributions: 

i. For “Classic” employees, the employee shall contribute 9% of salary towards PERS 
retirement contribution. 

ii. For “PEPRA” employees, the employee shall contribute salary towards retirement 
equal to one-half of the total normal cost of the plan as determined by PERS. 

iii. The District shall contribute the remaining portion of the PERS retirement 
contribution. 

C. Non-Safety (Miscellaneous) Employees.   

1. Plan:  

i. For “Classic” employees hired before January 1, 2013, the pension formula shall be 
2.0% at age 60. 

ii. For “PEPRA” employees hired on or after January 1, 2013, the pension formula shall 
be 2.0% at age 62. 

2. Contributions: 

i. For “Classic” employees, the employee shall contribute 7% of salary towards PERS 
retirement contribution. 

ii. For “PEPRA” employees, the employee shall contribute salary towards retirement 
equal to one-half of the total normal cost of the plan as determined by PERS. 

iii. The District shall contribute the remaining portion of the PERS retirement 
contribution. 

D. The District benefits provided to the represented members shall consist of those benefit 
provisions that the District has contracted for with CalPERS per the 2019 Employer Annual 
Statement, included as Attachment B to this Agreement.  
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ARTICLE 16: SICK LEAVE 

A. General.  Sick leave with pay shall be granted to all full-time, part-time, and probationary 
employees.  Sick leave shall not be considered a right which may be used at an employee's 
discretion, but shall be allowed only in case of necessity and qualifying sickness or disability 
described below in usage section.  In order to receive compensation while absent on sick 
leave, the employee or someone acting in the employee's behalf shall notify his/her 
immediate supervisor as soon as possible and no later than one hour prior to the employee's 
scheduled starting time.  The Fire Chief may waive this requirement upon presentation of a 
reasonable excuse by the employee.  The employee shall file a personal affidavit with the Fire 
Chief or his designee stating cause of absence.   

B. Accrual Rates.  

1. All full-time employees shall earn sick leave for each full 28 day pay period of service at the 
rate of 7.39 hours per pay period for 40-hour workweek personnel and 11.08 hours per pay 
period for 56-hour workweek personnel.  Upon transfer from a 40 hour per week to 56 hour 
per week employee, the employee's current leave level will be increased by a factor of 1.4.  
Upon transfer from a 56 hour per week to 40 hour per week employee, the employee's 
current leave level will decrease by a factor of 0.71. 

2. All part-time employees shall earn sick leave at a rate of 1 hour per every 30 hours worked, 
regardless of 40 or 56 hour workweek classification. 

3. Initial crediting of sick leave shall be based on service computed to the nearest half pay 
period, and shall accrue unlimited thereafter.  Sick leave records shall be maintained by the 
District on a pay period basis and indicate the number of hours available.  No sick leave 
shall be earned during leaves of absence without pay.  After an absence is approved as sick 
leave, it shall be deducted from an employee's sick leave balance. 

4. With the exception of full-time employees in their first year of employment, absence for 
time while sick may not be charged to sick leave not already accumulated.  With Fire Chief 
approval, qualifying absences for full-time employees in their first year of employment may 
be charged to sick leave not yet accumulated up to a maximum of the hours of sick leave 
projected to be accumulated for the remaining portion of the first year of employment.  
Such use of sick leave shall be tracked by the District as a negative balance for the 
employee’s sick leave balance until sufficient sick leave is accrued by the employee.  

C. Payment of Balance upon Separation.  

1. After ten or more years of continuous service, any employee who retires, resigns, dies, or 
is laid off by the District shall be paid for one-half of any accumulated sick leave at his/her 
regular straight-time rate of pay, subject to a maximum of 528 hours to be paid out by this 
provision. Said payment shall be made to the employee or his/her designated beneficiary.  
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For all PERS employees, after computing the sick leave payoff allowance above, any other 
unused sick leave may be applied to the PERS unused sick leave extension of service credit.  

D. Usage. Sick leave may be taken for the following: 

1. An employee's illness or injury.  Leaves of more than 3 consecutive work shifts for 40 hour 
work week employees or 2 consecutive 24-hour work shifts for 56 hour work week 
employees require a doctor's certificate indicating absence from work as necessary. 

2. An employee's or member of the employee's immediate family's dental, eye or other 
physical or medical examination or treatment by a licensed practitioner or birth/adoption 
of an employee’s child. 

3. Providing necessary care for an ill or injured member of the immediate family.  Absences of 
more than three consecutive work shifts for 40 hour work week employees or two 
consecutive 24-hour shifts for 56 hour work week employees for this reason require a 
doctor's statement indicating that the employee's presence was required at home. 

4. Immediate family shall consist of the spouse, children, parents, brothers, sisters, or other 
individuals whose relationship to the employee is that of a dependent or near-dependent.  
In each such case, the Fire Chief shall grant such sick leave only when, in his/her opinion, 
the relationship of the sick or disabled person to the employee warrants such use of sick 
leave. 

5. Employees absent from work on sick leave shall not engage in any other employment or 
incompatible activity. 

6. In case of frequent use of sick leave, an employee may be directed to file a physician's 
statement for each illness, regardless of duration, at the employee's expense.  An employee 
may also be required to take an examination by a physician licensed in the State of 
California designated by the District at the District's expense and to authorize consultation 
with his or her own physician concerning the illness.  Sick leave shall not be granted for 
absences caused by intoxication or excessive use of alcoholic beverages or drugs, unless 
the employee is hospitalized for such reason in a rehabilitation program. 

E. Interaction with Disability. A permanent employee receiving temporary disability payments 
under the Workers' Compensation Laws may use accumulated sick leave in order to continue 
to maintain regular income.  Employees receiving such disability payments must present 
payment records to the District for review.  However, in no case shall the employee receive 
more than their regular income from a total of the above sources.  All employees receiving 
full salaries in lieu of temporary disability payment are entitled to accumulate sick leave 
during such periods of disability. 
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ARTICLE 17: SHORT TERM AND LONG TERM DISABILITY PLANS 

A. State Disability Insurance 
The District shall provide employees with State Disability Insurance (SDI), at the employee’s 
expense.  Under the California Unemployment Insurance Code, "disability" includes any 
illness or injury, either physical or mental, including pregnancy, childbirth, or related medical 
condition that prevents a member from doing their regular or customary work. 

Members who are eligible to receive SDI must utilize paid leave on a prorated basis to 
supplement their SDI payments, in accordance with SDI rules.  All requests for such prorated 
leave must be made in advance of the leave being taken.  All benefits, including leave accrual, 
health insurance, and retirement shall be reduced proportionally to the reduction in paid 
leave hours utilized. 

B. Family Medical Leave Act 
The District and the Association acknowledge that State and Federal Law requires employers 
to grant family and medical leave under specified circumstances.  The District and the 
Association agree to abide by both the spirit and intent of the law.  The District shall provide 
up to date information on the benefits provided and shall make all such information available 
to an employee upon request.  Employees that have a Family Medical Leave Act (FMLA) or 
California Family Rights Act (CFRA) qualifying event will receive FMLA or CFRA benefits.   

Those who are also eligible for benefits such as State Disability Insurance or Workman’s 
Compensation Insurance must utilize paid leave on a prorated basis to supplement their State 
Disability or Workman’s Compensation Insurance to continue to receive the benefits provided 
under the FMLA and CFRA laws. 

C. Long term disability is not offered at this time. 

ARTICLE 18: LIFE INSURANCE 

The District agrees to pay the annual premium cost to provide a $30,000 life insurance benefit 
policy for each employee.  For full-time employees, coverage shall begin on the first day of the 
first month subsequent to the initial hire date.  For volunteer and part-time employees, coverage 
shall begin on the first day of the first month subsequent to receiving their badge from the 
District. 

ARTICLE 19: 401(a) BENEFITS 

A. 401(a) Benefit for Full-time Employees:  
The District shall contribute into the Section 401(a) Plan an amount on behalf of the employee 
equal to the amount contributed by the employee (if any) from his or her own pre-tax salary into 
one of the District’s Section 457 deferred compensation plans or into the 401(a) Plan directly (if 
made available to the employee’s contributions) but not to exceed 3% of employee's pre-tax 
salary. Accordingly, if the employee contributed a total of 1-3% of his/her pretax salary to a 457 
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plan, then the dollar amount of the District’s 401(a) contribution would fully match his/her 457 
contribution; if the employee contributed more than 3% of his pre-tax salary to a 457 plan, then 
the dollar amount of the District’s 401(a) contribution would only be equal to 3% (and not 
more) of the employee's pre-tax salary and would not fully match his/her 457 
contribution. 

B. 401(a) Benefit for Volunteers and Part-time Employees: 
To be eligible for this benefit, a member must have met the Department’s minimum response 
and training requirements.  The current minimums are defined as attendance of at least 50% 
of all Thursday evening trainings and responding to at least 20% of all full Department (group 
paged) alarms.  Eligible members will receive the following benefit based on years of service 
to the department.   

 
Annual Contribution based on years of service: 

0-2 Years $250 
2-3 Years $350 
3-4 Years $450 
4-5 Years $550 
5-6 Years $650 
6-7 Years $750 
7-8 years $850 
8-9 years $950 
10+years $1000 
15+years $1500 

C. The 401(a) Plan shall provide the following schedule of vesting requirements for the 
employee or any other participating employee to earn and be eligible to withdraw or 
otherwise receive a portion (or in some cases all) of his or her total account value at the 
time of termination: 

 

Years of Service Portion of Account 
Value Vested 

0-2 years 0% 
2-3 years 30% 
3-4 years 60% 
4-5 years 80% 
5 years + 100% 
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CHAPTER IV: LEAVE AND HOLIDAYS 

ARTICLE 20: VACATION LEAVE 

A. Vacation Leave.  For full-time employees the following provisions shall apply: 

1. The vacation leave accrual rates shall be as follows: 
 

40 hr per week Employees 
Years of 
Service 

Annual Accrual 28-day pay period 
Accrual Rate 

Max. Accrual 

0-1 60 hours 4.62  
1-3 90 hours 6.92 240 
3-6 120 hours 9.23 240 

6-10 160 hours 12.31 240 
10+ 160 hours 12.31 340 

 
56 hr per week Employees 

Years of 
Service 

Annual Accrual 28-day pay period 
Accrual Rate 

Max. Accrual 

0-1 84  hours 6.46  
1-3 126 hours 9.69 336 
3-6 168 hours 12.92 336 

6-10 224 hours 17.23 336 
10+ 224 hours 17.23 476 

 
2. Maximum Vacation Accrual.  For employees with less than 10 years of service, maximum 

vacation accrual is 240 for 40 hour employees and 336 for 56 hour employees.  For 
employees with 10 or more years of service, maximum vacation accrual is 340 for 40 hour 
employees and 476 hours for 56 hour employees.  Further accrual of vacation leave will 
be prohibited whenever an employee’s vacation balance is already at the maximum 
allowed accrual amount.  Vacation leave is intended to be used by the end of the calendar 
year.  Employees will not be compensated for unused leave.  Employees must responsibly 
use leave and not wait until the end of the calendar year to exhaust leave accumulations.  
The Fire Chief may refuse leave requests if detrimental to Department operations. 

3. Advance Scheduling of Vacation.  Each year, between November 1 and November 30, full-
time safety employees shall develop a proposed schedule for use of vacation leave for the 
following calendar year.  The schedule shall include planned use of at least 75 percent of 
the employee’s vacation leave expected to be accrued in the following calendar year.  
Planned use of vacation on the schedule must be in minimums of 24-hour blocks of leave 
for employees on a 56-hour workweek schedule, and 8-hour blocks of leave for 
employees on a 40-hour workweek schedule.  The schedule shall be submitted to the Fire 
Chief for review and approval during the first week of December.  
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B. Change in workweek assignment.  Upon transfer from a 40 hour per week to 56 hour per 
week employee, the employee's current leave level will be increased by a factor of 1.4.  Upon 
transfer from a 56 hour per week to 40 hour per week employee, the employee's current 
leave level will decrease by a factor of 0.71. 

C. Payment upon Separation.  At the time an employee is separated from District service, 
whether voluntarily or involuntarily, he or she shall be granted all of the unused vacation 
leave to which he/she is entitled based upon his or her active service in prior years (up to the 
applicable maximum vacation accrual amount specified above), and in addition, he or she 
shall be granted vacation leave based upon the length of his/her active service during the 
year in which the separation occurs and computed on the basis set forth in Section A. of this 
Article. Payment shall be made hour for hour with any portion of an hour being considered a 
full hour. 

D. Vacation Use.  Vacation leave balances shall be reduced by the actual time not worked to the 
nearest quarter hour. Absence may not be charged to vacation leave not already 
accumulated. 

ARTICLE 21: PERSONAL LEAVE 

A. Bereavement Leave.   

1. Full-time 40 hour work week employees shall be eligible for up to 5 consecutive working 
days of leave, and full-time 56 hour work week employees shall be eligible for up to 3 
consecutive 24-hour shifts off, without loss of pay or benefit for the purpose of arranging 
for and attending the funeral of a member of the immediate family and/or for the 
purpose of coping with the emotional consequences of death in the immediate family. For 
purposes of this section, immediate family includes spouse, child, mother, father, 
grandchild, grandmother, grandfather, mother-in-law, father-in-law, grandmother-in-law, 
grandfather-in-law, sister, brother, sister-in-law, brother-in-law, daughter-in-law, son-in-
law, or any person domiciled in the employee’s household. Vacation/Holiday benefits 
and/or leaves of absence may also be used if additional time away is required and can be 
accommodated by the District. For purposes of this section, a step relative of any of the 
relatives listed above shall be treated in the same manner as the listed relatives. 

2. At the Fire Chief’s discretion, bereavement leave for other persons not listed above may 
be approved without loss of pay or benefit. 

B. Authorized Leave of Absence Without Pay. 

1. The Fire Chief, upon written request of a permanent employee, part-time employee, or 
volunteer, may grant for the good of the District, a leave of absence without pay for a 
maximum period of four months.  Leaves hereby authorized may include for any purpose 
promoting the good of the District.  Early return of an employee from an approved leave 
of absence shall be at the sole discretion of the Fire Chief.  
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2. Whenever granted, such leave shall be in writing and signed by the Fire Chief.  Upon 
expiration of such leave, the employee shall be reinstated to the position held at the time 
the leave was granted.  Failure of the employee to report promptly at its expiration or 
within five 8-hour work days or three 24-hour work shifts after notice to return to duty 
shall terminate the employee’s right to be reinstated. 

3. The employee shall not be eligible for District benefits and no seniority or leave time shall 
accrue during such leaves.  However, employees may be allowed to maintain their 
medical, dental, and vision benefits by paying their own premiums and/or reimbursing the 
District for such premiums as may be authorized by the various contracts with health 
providers. 

ARTICLE 22: JURY DUTY, SUBPOENA, AND MILITARY LEAVE 

A. Jury Duty. Employees summoned to jury duty shall inform their supervisor and, if required to 
serve while scheduled to work, shall receive full pay for time absent from work.  Any jury fees, 
not including expense reimbursements, received by an employee shall be remitted to the 
District.  The employee will adhere to the following:  

1. The employee must present, to his or her supervisor, the court order to appear for jury 
duty at least three weeks prior to the date to report. 

2. The employee must document on his/her timecard all hours of required service ordered 
by the court. 

3. The employee is expected to return to work when released from jury duty unless a 
justification for not returning to work is provided to and approved by the employee’s 
supervisor, or pre-authorized leave is approved. 

4. Employees who are required to serve on jury duty on their scheduled days off will not be 
compensated for this time and may keep any fees paid by the court. 

5. If the employee is not required to report for jury duty on any particular day(s), he or she is 
then expected to be at work as per the normal schedule. 

6. It is the employee’s responsibility to inform his or her supervisor on a daily basis if he or 
she is required to report for jury duty the following day. This may include calling the 
supervisor after or before normal working hours.  

B. Subpoena. 

1. Employees who are subpoenaed to appear as witness in a matter related to the District’s 
business shall inform his/her supervisor and, if required to appear while scheduled to 
work, shall receive full pay for time absent from work.  Any witness fees received shall be 
remitted to the District. 
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2. If a work related subpoenaed appearance is made by the employee on his/her regular 
scheduled day off, except for matters of labor relations, the employee shall be paid for 
the time required for the appearance.  

C. Military Leave.  Military leave shall be granted in accordance with the provisions of law.  All 
employees entitled to military leave shall give the Fire Chief an opportunity, within the limits 
of military regulations, to determine when such leave shall be taken. 

ARTICLE 23: RECOGNIZED HOLIDAYS 

A. The District recognizes the following holidays for pay purposes: 
 

(1) New Year's Day (January 1) 
(2) Martin Luther King, Jr. Day (3rd Monday in January) 
(3) Presidents Day (3rd Monday in February) 
(4) Memorial Day (Last Monday in May) 
(5) Independence Day (July 4)  
(6) Labor Day (1st Monday in September) 
(7) Discovery Day (2nd Monday in October) 
(8) Veterans Day* 
(9) Thanksgiving Day  
(10) Friday after Thanksgiving Day 
(11) Christmas Day (December 25) 
 
*Veterans Day may be taken any time during the week in which it falls subject to scheduling 
approval of the Fire Chief. 

The Fire District Office shall close at noon on December 24, and December 31, if those dates 
fall on a work day. 

On a one time only basis, the District will observe any additional holidays proclaimed by the 
President of the United States or the Governor of the State of California.  Thereafter, the 
addition of a holiday(s) to the District schedule shall occur only through the meet and confer 
process. 

B. Full-time 40 hour work week non-safety employees. 

1. Full-time employees assigned to a 40-hour work week shall have the holidays recognized 
by the District as off with pay.  Employees will also be off with pay after noon on December 
24, and December 31, if those dates fall on a week day. 

2. If any of the recognized holidays fall on a Sunday, the following Monday shall be considered 
the holiday.  When any of the recognized holidays fall on a Saturday, the preceding Friday 
shall be considered the holiday. 
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3. For pay purposes, each Holiday shall be considered as an 8 hour day.  For employees 
working a non-traditional workweek, such as a 4/10 schedule, when a holiday falls on an 
employee’s regularly scheduled work day, the employee will have to make up hours in 
excess of 8 hours that are taken off or use vacation time.   

4. If a holiday falls on the employee’s regularly scheduled day off (not vacation, sick, etc.), the 
District will allow time off on another day for the holiday or, if the employee agrees, pay 
the employee 8 hours of regular pay. 

C. Full-time 40 hour work week Safety Employees. 

1. Full-time employees assigned to a 40-hour work week shall have the holidays recognized 
by the District as off with pay.  

2. If any of the recognized holidays fall on a Sunday, the following Monday shall be considered 
the holiday.  When any of the recognized holidays fall on a Saturday, the preceding Friday 
shall be considered the holiday. 

3. For pay purposes, each Holiday shall be considered as an 8 hour day.  For employees 
working a non-traditional workweek, such as a 4/10 schedule, when a holiday falls on an 
employee’s regularly scheduled work day, the employee will have to make up hours in 
excess of 8 hours that are taken off or use vacation time.   

4. If a holiday falls on the employee’s regularly scheduled day off (not vacation, sick, etc.), the 
District will allow time off on another day for the holiday which is to be scheduled by the 
Fire Chief or, if the employee agrees, pay the employee 8 hours of regular pay. 

5. In the event the employee is required to work on a holiday to ensure adequate Department 
operation, he/she shall receive double time (two times the normal pay rate) for hours 
worked on the holiday in lieu of receiving the day off with pay. 

D. Full-time 56 hour work week Safety employees. 

1. Full-time employees who work a 24 hour duty shift shall be required to work on holidays 
that fall on their regularly scheduled work days. 

2. In lieu of receiving these days off as holidays, the employees shall be compensated year-
round at an extra 6% of base pay, exclusive of overtime pay, and such compensation shall 
be included as special compensation for PERS. 

E. Part-time 56 hour work week employees.  

1.  When any of the holidays recognized by the District falls on an employee’s shift, the 
employee shall be compensated at time and one-half for all hours worked between 0:00 
and 24:00 on the holiday. 
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CHAPTER V: HOURS, SCHEDULES, TRANSFERS AND STAFFING 

ARTICLE 24: ENGINE COVERAGE SCHEDULE 

The District recognizes it can only provide effective emergency services to the community 
through a combination of full-time and part-time personnel.  It is our standing intent to: 

• Train and utilize our full-time and part-time personnel the same for emergency 
operations. 

• Have at least one engine company staffed 24 hours a day, 7 days a week with staffing 
equivalent to the level of a captain, engineer, and firefighter using a combination of full-
time and part-time employees.   

In order to maintain the essential balance of full-time and part-time employee engine coverage, 
the District and Association agree to the following baseline engine coverage for emergency 
operations: 

 Days/Times Desired Staffing 
Composition* 

Employee 
Classification 

“A” Shift Friday 17:00 
through Monday 
07:00 

Captain, 
Engineer, and 
Firefighter  

Part-time 
Employees 

“B” & “C” Shifts 

Monday 07:00 
through Friday 
17:00 

Captain, 
Engineer 

Full-time 
employees 

Monday-
Thursday 07:00-
18:00, Friday 
07:00-17:00 

Firefighter Full-time 
employees 

Monday-
Thursday 18:00 - 
(following day) 
07:00 

Firefighter Part-time 
Employees 

 
*At a minimum, at least one personnel assigned to engine coverage must be qualified as an 
Acting Engineer or higher rank. 

It is the intent of the Association and the District to follow this engine coverage schedule to the 
extent that full and part-time personnel are available to fill the required vacancies.   
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ARTICLE 25: DUTY HOURS AND SCHEDULE 

A. Safety Personnel: 

1. Personnel assigned as Full-Time Employees 

i. 56 Hour Work Week Employees 
Employees assigned to a 24 hour shift schedule shall work a 56 hour week on a 28 day 
work period.  Employees must be in a recognized pay status a total of 224 hours in the 
28 day work period.  

ii. 40 Hour Work Week Employees 
Employees assigned to a 40 hour work week shall be in a recognized pay status 160 
hours in a 28 day work period and have the option of working 5/8, 4/10, or an 
alternative schedule, with the approval of the Fire Chief or his designee.  Consistent 
with Article 5, the District retains the right to alter schedules including changes to 
previously approved alternative schedules as needed to meet the District’s needs.  
Employees working a 40 hour work week that are expected to respond to emergency 
operations through their lunch break shall be paid as being on duty through the break. 

iii. In accordance with Article 5, the District retains the right to alter employee schedules 
including changes from 56 hour to 40 hour work weeks as necessary to meet the 
needs of the District.  However, if an employee’s work schedule is changed by the 
District a 3rd time within a fiscal year, the Fire Chief is required to convene a meeting 
with the Association and the current Chair of the Board of Fire Commissioners to 
confirm that said change is based on the needs of the District and not an indirect form 
of discipline or punishment.   

2. Personnel assigned as Part-Time Employees [not to exceed 1000 hours per year] 
The District utilizes personnel in the Volunteer/Seasonal/Emergency Operations (VSEO) 
classifications in various capacities to fit the District’s needs as efficiently as possible.  
Primarily, the District uses personnel designated as 56-hour work week employees to fill 
scheduled engine coverage.  The District also utilizes part-time employees to fill seasonal 
work assignments where they are designated as 40-hour work week employees and are 
typically scheduled for 40 hours each week for several months continuously.    

i. 56 Hour Work Week Employees  
Part-time eligible employees electing to fill scheduled engine coverage per Article 24, 
extended emergency assignments, and other scheduled special events are designated 
as 56 hour work week employees. 

ii. 40 Hour Work Week Employees 
Part-time employees who apply for and are selected for seasonal work assignments 
are designated as 40 hour work week employees and are scheduled to work 40 hours 
per week.  Employees have the option of working 5/8, 4/10, or an alternative 
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schedule, with the approval of the Fire Chief or his designee.  Consistent with Article 5, 
the District retains the right to alter schedules including changes to previously 
approved alternative schedules as needed to meet the District’s needs. 

iii. Part-time employees will not be allowed to work over 970 hours per year without 
prior approval from the Fire Chief.  The 970 hour maximum includes all hours worked 
for the District including seasonal assignments, hours during response to group pages 
while off-duty, and training hours attended while off duty.  The Fire Chief will monitor 
employee hours on a quarterly basis and employees may be required to stay within 
the quarterly maximum hours unless granted an exemption by the Fire Chief.  The Fire 
Chief will meet with the Association to ensure hours for all personnel are within 
prescribed limits.  The Fire Chief and the Association will work together to ensure that 
hours are used uniformly throughout the year, and that the District will not be 
understaffed due to high accumulation of hours. 

3. Personnel responding as Volunteers  
Eligible employees in the Volunteer/Seasonal/Emergency Operations (VSEO) 
classifications electing to respond to emergencies and to participate in trainings receive a 
stipend on a per incident and per training basis.  

B. Non-Safety Employees 

1. Personnel assigned as Full-Time Employees 

i. 40 Hour Work Week Employees 
Employees assigned to a 40 hour work week shall be in a recognized pay status 160 
hours in a 28 day work period and have the option of working 5/8, 4/10, or an 
alternative schedule, with the approval of the Fire Chief or his designee.  Consistent 
with Article 5, the District retains the right to alter schedules including changes to 
previously approved alternative schedules as needed to meet the District’s needs.  
Employees working a 40 hour work week that are expected to respond to emergency 
operations through their lunch break shall be paid as being on duty through the break. 

2. Personnel responding as Volunteers  
Eligible employees in the Volunteer/Emergency Dispatcher classification electing to 
respond to the fire station during emergencies to perform dispatch duties and to 
participate in trainings are paid a stipend on a per incident and per training basis.  

C. Pay Period 
The pay period shall be 28 days with employees paid once per pay period.   

ARTICLE 26: RANK ASSIGNMENT 

The Association and Department agree to the following composition of personnel assigned as 
part-time employees in the classifications of VSEO Captains and Engineers.  
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For Part-time employees: 
Captains (I and II):  no more than 7.  At least once per year, whenever there are 6 employees 
at the rank of Captain and, upon departure or promotion of a current Captain whenever there 
are 7 employees at the rank of Captain, the remaining Captains shall vote to decide whether 
to allow the District to fill a 7th Captain position. 

Engineers: no more than 7.  At least once per year, whenever there are 6 employees at the 
rank of Engineer and, upon departure or promotion of a current Engineer whenever there are 
7 employees at the rank of Engineer, the remaining Engineers shall vote to decide whether to 
allow the District to fill a 7th Engineer position.   

ARTICLE 27: [Reserved] 

 [Reserved] 

ARTICLE 28: SHIFT TRADES 

The District agrees to continue to allow the practice of shift exchanges, subject to the provisions 
of the Fair Labor Standards Act including 29 U.S.C. §207(p)(3). 

Employees shall have the right to voluntarily exchange shifts or parts of shifts when the change 
does not interfere with the operation of the Department, including critical training as determined 
by the Division Chief of Training, and must be approved by the Duty Chief assigned to cover 
during the time of the shift trade.  In addition to rank for rank trades, personnel of a lower 
classification but certified to “act” in a higher rank may be permitted to exchange shifts.  Any 
time owed shall be between the individuals and shall not involve the District. 

Paybacks should be completed within one calendar year of the date of the initial shift trade. Any 
dispute as to paybacks is to be resolved by the involved employees. The District is not responsible 
in any manner for hours owed to employees by other employees who leave the employment of 
the District or are assigned other duties. A record of all initial shift trades and "paybacks" shall be 
maintained by the involved employees on forms provided by the District.  

In the event a shift trade employee fails to meet his/her commitment to show up for duty for a 
regularly scheduled employee, the regularly scheduled employee will be charged leave time for 
the absence.  If the absence is the result of a verifiable illness or injury, the regularly scheduled 
employee’s sick leave accrual shall be charged.  Any other reason for the absence will be charged 
to the regularly scheduled employee’s vacation leave balance.  
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CHAPTER VI: PROBATION, PROMOTION, DISCIPLINE GRIEVANCES 

ARTICLE 29: PROBATIONARY PERIODS 

A. Intent.  The intent of the probation period is to allow the District to determine if the work of 
the employee is satisfactory to the District.   

B. Length of Probation Period.  No appointment for full-time employment in any position in the 
District shall be deemed final until after the completion of a period of 12 calendar months of 
probationary service.  Employees promoted in classification shall not be deemed final until 
after the completion of a period of 12 calendar months probationary service.  However, any 
probationary period may be extended by the number of shifts/days in excess of 3 shifts or 5 
days of unscheduled leave or military leave.  Personnel in the Volunteer/Emergency 
Operations Recruit/Rookie Firefighter classification shall be considered on probation until 
receiving a badge from the District. 

C. Canceling of Employment during Probation Period. For the initial employment probationary 
period (not promotional probationary period), the Fire Chief may cancel the employment 
without cause or prior notification and there shall be no right of appeal, hearing, or grievance 
procedure.   

D. Canceling of Promotion during Probation Period. If the Fire Chief cancels an employee’s 
appointment during the probationary period following a promotional appointment, the 
employee shall be reinstated in the position from which promoted. This applies only for 
promotions for represented personnel being promoted from one classification to another 
classification as defined in Article 8.A. 

E. Completion of Probation Period. Continuous service in the position after the completion of 
the probationary period shall constitute a regular appointment. 

ARTICLE 30: HIRINGS AND PROMOTIONS 

A. The District agrees to give exams for the filling of any full-time permanent vacancies or new 
positions 

1. Full-time permanent positions 

i. The announcement of the examination shall be posted in each work station at least 30 
days prior to the final filing date. The announcement shall consist of, but not be 
limited to, the following: 

(1) Title of position being tested 

(2) Final filing date 

(3) Minimum qualifications required to apply 
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(4) Scope of the examination 

(5) Methods of testing 

(6) List of reference materials used to compile test, when available 

ii. The successful completion of the testing process will place an employee on a list. The 
appointing or hiring authority shall: 

(1) Conduct interviews with the top five (5) individuals on the promotional list and 
select one (1) of the five (5) for appointment. When more than one appointment is 
to be made, the district will add two to the list for each additional opening. 

iii. The District may seek applicants outside of the Association if there are: 

(1) no candidates that apply that meet the minimum qualifications to apply, or  

(2) After testing, no candidates are determined to meet the minimum job proficiency 
for non-emergency operations. 

2. Temporary full-time positions with benefits, one year or less 

i. The announcement shall be posted in each work station at least thirty (30) days prior 
to the final filing date. 

(1) Title of position being tested 

(2) Final filing date 

(3) Minimum qualifications required 

(4) Testing or interview requirements 

3. Seasonal (or other) positions of less than four month duration, and part-time positions of 
less than 16 hours per week. 

i. The announcement shall be posted for at least 14 days.   

(1) Title of position being tested 

(2) Final filing date 

(3) Minimum qualifications required 

4. Emergency Hire/Provisional Hire- The Fire Chief can fill a full-time position using a variety 
of methods including temporary hires (with or without benefits) temporary promotions, 
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etc. for up to four months to fill vacancies caused by unexpected circumstances such as 
injury, family emergencies, maternity leave, etc.   

i. The announcement shall be posted for a least 7 days and the President of the 
Association shall be notified.    

(1) Title of position being filled 

ii. Employees who accept a provisional position in a higher classification shall be eligible 
for acting pay in accordance with Article 8, section C.   

5. The preceding applies to only “safety” positions.  Hiring of non-safety positions is at the 
Fire Chief’s discretion but he/she must meet and confer with the Association.  

B. All hiring and promotions of Safety employees, excluding Chief Officers, shall be from within 
the Department, as long as the Association can provide qualified candidates.  This rule does 
not apply to non-safety positions.  

C. The District shall establish and update, when available, an up-to-date library as a reference 
source, containing the information necessary to complete the test and the subsequent 
probationary period.  The District is not responsible for ensuring that the reference material is 
always available to all candidates.   

ARTICLE 31: DISCIPLINARY ACTIONS 

A. The Fire Chief may take disciplinary action of dismissal, demotion, suspension, or other 
disciplinary action against any employee.  Employees shall receive written notice stating the 
cause for such action, in accordance with the procedures established in this Article.  Such 
disciplinary action shall be for cause. 

B. Employees shall be guaranteed freedom from reprisal for using the appeal process. 

C. Any employee may be disciplined for reasonable cause which includes but is not limited to 
one or more of the following:  

1. Incompetency. 

2. Failure to perform required job functions. 

3. Inexcusable neglect of duty. 

4. Insubordination. 

5. Dishonesty. 

6. Discourteous treatment and/or sexual, racial or other harassment of the public or other 
employees. 
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7. Failure to report for scheduled duty. 

8. Intemperance that affects job performance. 

9. Use of California defined narcotics, illegal drugs, or other drugs contrary to or without a 
prescription. 

10. Misuse of public property or public funds. 

11. Violation of ordinances or laws of Mono County and the State of California. 

12. Refusal to take and subscribe to any oath or affirmation which is required by law in 
connection with District employment. 

13. Fraud in securing appointment or employment. 

14. Misconduct or conduct unbecoming a District employee either during or outside of duty 
hours which tends to discredit the District or District service. 

15. Engaging directly or indirectly in activity incompatible with the District service. 

16. Refusal to respond to a legal, moral, and safe direct order. 

17. Habitual absenteeism or unexcused tardiness. 

18. Violation of District rules, regulations, or general orders. 

D. Notice of Discipline  
Except in cases of emergency or when immediate action is required, notice of disciplinary 
action shall be given by the employee’s supervisor or Fire Chief to the affected employee not 
less than 5 working days in advance of the date of a proposed suspension of 5 days or more, 
demotion or dismissal.  The notice shall contain the following information: 

1. The action proposed and effective date intended. 

2. A statement of the rule(s) and/or regulation(s) allegedly violated. 

3. The specific charges against the employee. 

4. Copies of records and documentation on which the proposed action is based. 

5. The employee's right to a hearing, the place, date and time of hearing if desired, and the 
employee's right to have a representative of the employee's choice present. 

E. Pre-disciplinary Hearing 
The pre-disciplinary hearing is an informal meeting at which the employee has an opportunity 
to rebut the charges against him/her or to state any mitigating circumstances.  The hearing is 
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intended to ensure due process, gather and review pertinent facts to alleged violations of 
District Policy, and give the employee(s) an opportunity to respond to the allegations.  The 
employee has the right to Association and/or legal representation at the hearing and shall be 
advised of such. 

F. Pre-disciplinary Hearing Committee 
The Pre-disciplinary Hearing Committee will hear and consider the employee's response.  
Members of the Committee shall be subject to a confidentiality agreement.  The Fire Chief shall 
appoint a Committee Chair, generally from the rank of Division Chief.  The Chair shall be 
responsible to convene a Committee with the following ideal make-up: 

1. Two members at an emergency operations rank of at least one level above the employee 
that is the subject of the Hearing. 

2. Two members at the same emergency operations rank of the employee. 

G. Notice of Disciplinary Action 

1. Following receipt and consideration of the response presented at the pre-disciplinary 
hearing, or following no response by the required date, the Pre-disciplinary Hearing 
Committee Chair shall prepare a recommendation to the Fire Chief of the action to be taken 
and its effective date.  Recommendation to the Fire Chief shall generally be one of the 
following: 

i. No action, unfounded 

ii. No action, insufficient facts – additional investigation not recommended  

iii. No present action, insufficient facts – additional investigation recommended 

iv. Disciplinary action(s) appropriate 

2. If disciplinary action is recommended, the recommendation should:  

i. Identify what violations have occurred: 

(1) Article 31 from the MOU 

(2) Any civil and/or criminal activity uncovered during the pre-disciplinary process shall 
be turned over to local law enforcement.  

ii. Bracket any disciplinary action  

(1) Least severe action that could be taken 

(a) Generally corrective, includes: 
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(i) Counseling 

(ii) Verbal Warning 

(iii) Written Warning 

(2) Most severe action that could be taken 

(a) Generally punitive, includes: 

(i) Suspension 

(ii) Demotion 

(iii) Termination 

iii. Disciplinary action, unless egregious, should be progressive 

H. The Fire Chief shall review the recommendation from the Committee and make a final 
decision regarding disciplinary action. 

I. Appeals 

1. When the Fire Chief dismisses, demotes, or suspends an employee for 5 or more business 
days, the employee shall be given written notice of the action as provided in this Article. 

2. Within 10 days of the effective date of the dismissal, demotion, or suspension of 5 or more 
days, the employee may appeal such action by submitting: 

i. To the Board of Fire Commissioners, a written reply to the charges made and a written 
request for a hearing, and, if so submitted; 

ii. The employee shall deliver to the Fire Chief a copy of the written reply and a copy of 
the request for a hearing. 

3. If, within the 10 days, the employee thus submits the reply and request for hearing, the 
Board of Fire Commissioners shall conduct whatever investigation it deems necessary and, 
within 30 days after the employee has thus submitted the reply and request, shall schedule 
a hearing before the Board of Fire Commissioners and shall give not less than 10 days notice 
thereof to the employee. 

4. In cases heard by the Board of Fire Commissioners, the following shall apply: 

i. The conduct and decorum of the hearing shall be under the control of the Chairperson 
of the Board of Fire Commissioners, with due regard to the rights and privileges of the 
parties appearing before it. 
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ii. The appellant may be represented by any person he or she may select and may at the 
hearing produce, on the employee's behalf, relevant oral and documentary evidence.   

iii. The District may be represented by legal counsel. 

iv. The appellant shall appear personally, unless physically unable to do so, before the 
Board of Fire Commissioners at the time and place of the hearing. 

v. The parties may present any relevant evidence for or against the demotion, dismissal 
or suspension of the employee. 

vi. Hearings need not be conducted according to technical rules relating to evidence and 
witnesses. 

vii. All hearings shall be held in closed personnel session unless the employee specifically 
requests a public hearing. 

5. The Board of Fire Commissioners shall, within 10 days after the conclusion of the hearing, 
file its written findings and decision in the Office of the Clerk of the District and shall, within 
said period of time, cause a copy of said written findings and decision to be mailed or 
delivered to the appellant and the Fire Chief. 

6. If the Board of Fire Commissioners finds that there is substantial evidence to support the 
dismissal, demotion, or suspension of 5 or more days of the employee by the Fire Chief, the 
Board shall affirm such action.  If the Board of Fire Commissioners finds that dismissal, 
demotion, suspension of 5 or more days is not supported by evidence, the Board may 
reverse or modify the action taken by the Fire Chief. 

7. The hearing before the Board of Fire Commissioners shall be the final administrative 
procedure available for appeal of the action taken by the Fire Chief, and the Board’s findings 
and decision shall be the final administrative adjudication of said action. 

J. Administrative Suspension 
The Fire Chief may suspend an employee with pay from District activities and responses: 

1. Pending the completion of pre-disciplinary hearings held pursuant to this Article. 

2. Pending the completion of any investigation(s) of an employee. 

3. If it is deemed that the employee’s continued presence: would do harm to the individual, 
other District employees, or to the general public; or would compromise Department 
operations. 
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ARTICLE 32: GRIEVANCE PROCEDURE 

A. Definitions: 
 “Grievance” is a dispute between one or more employees and the District, or a complaint by 

one or more employees or the Association against the District. For a grievance to have merit, 
such a dispute or complaint must relate to the interpretation, application, or enforcement of 
this MOU or an action of the District which relates to the benefits or working conditions of 
the employees of the District. Disciplinary actions taken by the District against an employee 
are included within the meaning of grievance. The exercise of management prerogatives 
which relate to the implementation of District policy in carrying out the mission of the District 
are not included within the meaning of grievance. 

 “Days” means calendar days exclusive of Saturdays, Sunday, and holidays. 

B. Time Limits: 
 Grievances not presented within the time limits established for each step of this procedure 

shall not be considered. 

C. Presentation: 
 An employee and/or the Association representative may present a grievance while on duty, 

provided such presentations and discussions do not disrupt District operations and are kept 
to a reasonable minimum. 

D. Procedure: 

 All grievances as defined herein shall be processed in accordance with this procedure. The 
Association may refuse to represent a grievant and the District may refuse to consider a 
grievance in those circumstances where the aggrieved party has not followed this procedure. 

STEP 1: Within 20 days of the acts and/or omissions giving rise to the grievance or within 20 
days of the time the employee or the Association should reasonably have been aware of 
said acts and/or omissions, the grievance shall be discussed informally with the Captain 
and/or Division Chief most directly responsible for the circumstances which gave rise to 
the grievance. If the grievance is not resolved within 20 days of the date on which it is 
first presented at Step 1, the grievant may proceed to Step 2. 

STEP 2: The grievance must be presented to the Fire Chief in the format provided below for 
this purpose and incorporated herein within 10 days of the conclusion of Step 1.   

 The Fire Chief shall conduct such investigation as deemed appropriate and shall issue a 
written determination within 20 days of the date which the grievance is first presented 
at Step 2. If the Fire Chief misses the timeline, the grievant and/or the Association has 
the right to proceed to Step 3 of the process. 

 If the Fire Chief’s determination is not satisfactory to the grievant, the grievant can 
request that a “Grievance Board” be convened as provided in Step 3.   
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 MLFPD GRIEVANCE FORM 
TO: MLFPD FIRE CHIEF 
FROM: 
1. Statement of grievance and all claims and facts upon which it is based, including dates 
and time where applicable (Attach extra sheets if needed): 
2. Articles of the Memorandum of Understanding or other District document which 
pertains to this grievance: 
3. Remedy or correction requested of the District: 
Print Employee Name  
Employee Signature, Date 

STEP 3: If the grievant, Association, or Fire Chief requests that a “Grievance Board” be 
convened, the Fire Chief will assign two Division Chiefs, and the Association will assign 
two members to serve on the board.  No Grievance Board members shall be directly 
involved in the grievance being reviewed.  The board will convene within 10 days and 
make a recommendation to the Fire Chief within 5 days.  Recommendation to the Fire 
Chief shall generally be one of the following: 

1. Finding in favor of the grievant 
2. Finding in favor of the District 
3. Finding that the grievance is without merit. 

 The Fire Chief shall issue a final written determination implementing the 
recommendation of the Grievance Board within 10 days of receipt of the 
recommendation from the Grievance Board.  If the determination is that the grievance 
is without merit, this decision is binding and final.  If the determination is a finding in 
favor of the District, the grievant and/or the Association may request that the matter be 
submitted to the Board of Fire Commissioners in accordance with Step 4. 

STEP 4: A request for a hearing before the Board of Fire Commissioners shall be made in 
writing by the grievant and/or Association to the Fire Chief within 15 days of the date of 
which the grievant received a copy of the written determination at Step 3. Upon request 
for a hearing, the Fire Chief shall schedule a hearing before the Board of Fire 
Commissioners within 30 days from receipt of the employee's request for a hearing.  
Grievant shall be given reasonable advance written notice of the hearing date.  Attendees 
at the Hearing shall include the Commissioners, the Fire Chief, one or more members of 
the Grievance Board, the grievant, and any person the grievant selects for representation 
at the hearing.  The decision issued by the Board of Fire Commissioners shall be final.   

E. Employee shall be free from reprisal for utilizing the grievance procedure. 
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CHAPTER VII: MISCELLANEOUS PROVISIONS 

ARTICLE 33: EXPOSURE TO CONTAGIOUS DISEASE IN THE COURSE AND SCOPE OF 
EMPLOYMENT 

A. When an employee has been exposed to a suspected contagious disease or hazardous 
material during the course and scope of employment, the nature and circumstances of such 
exposure shall be promptly reported through the Company Officer to the Duty Chief, who 
after such medical investigation as he/she deems appropriate, shall advise the Company 
Officer whether the employee will be required to remain off-duty for an appropriate period of 
quarantine. In the event the employee is required to remain off-duty for these purposes, 
he/she shall be compensated in accordance with the provisions of Section 4850 of the 
California Labor Code. 

B. The District will pay the cost of any co-payment incurred by an employee who received 
baseline screening for AIDS through the employee’s primary health care plan, if baseline 
screening is available. The District agrees to provide baseline screening for both Hepatitis B 
and Tuberculosis on an bi-annual basis at District expense, unless there is a known exposure. 

ARTICLE 34: SAFETY 

A. The District has established and will maintain an Injury and Illness Prevention Program (IIPP) 
for the purpose of the prevention of occupational related injuries and illnesses. It is the goal 
of the District and the Association to provide a safe work environment, reduce the number of 
accidents and illnesses to a minimum, and to create an atmosphere that promotes safety. 

B. The District has implemented a District Health and Safety Committee. This committee is a 
joint labor-management committee, on which the Association shall appoint two (2) seats. 

C. The purpose of the District Health and Safety Committee is to review and advise on all 
occupational health and safety issues and concerns of all District employees and to ensure 
that each and every employee, as most reasonably possible, is provided a safe and healthful 
workplace. The committee will meet monthly, as needed. 

D. The role of the District Health and Safety Committee is to monitor the District’s Injury and 
Illness Prevention Program. Responsibilities of the committee are described in the Mammoth 
Lakes Fire Protection District Injury and Illness Prevention Program (IIPP) binder. 

E. The District shall continue to provide for the safety of employees during the hours of their 
employment. In this regard, the District agrees that it will receive and consider written 
recommendation with respect to unsafe working conditions from any employee or the 
Association; and the employees and the Association agree that they will forward their safety 
recommendations and ideas to the Health and Safety Committee and the District. 

F. To the extent reasonably ascertainable by the District, equipment provided and maintained 
by the District shall be reasonably safe and adequate for its normal and intended use. 
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Provided, however, that nothing herein is to be construed to mean that the District assumes 
the liability of any other party, or waives any rights, defenses to liability or cause of action 
that it may have in law or equity. 

ARTICLE 35: REDUCTIONS IN FORCE AND RECALLS 

The Association and the District shall make every reasonable effort to cooperate so as to avoid 
economic, or other circumstances, which would require a reduction in District staffing. This 
mutual obligation shall include the obligation to reopen the meet and confer process for any 
provision of this Memorandum of Understanding which relates to the circumstances which 
threaten to cause a reduction in force. If, during its term, the parties hereto should mutually 
agree to modify, amend, or alter the provisions of this agreement in any respect, such changes 
shall be effective only when reduced to writing in a Letter of Intent and executed by the 
authorized representatives of the District and the Association. Any such changes validly made 
shall become part of the Agreement and subject to its terms. 

ARTICLE 36: MILEAGE REIMBURSEMENT 

In the event an employee is required to use their personal automobile on District business, 
including intra-District travel, they shall be reimbursed at the IRS approved rate. Employees are 
to submit such reimbursement requests at the end of each month in which required travel 
occurred. The request shall minimally contain the date of travel, travel locations, reasons, and 
mileage for each complete trip.  If an employee elects to drive a personal vehicle in lieu of an 
available District vehicle, the department will reimburse them at one half the IRS rate for 
approved miles. 

ARTICLE 37: ASSOCIATION BULLETIN BOARD 

The District shall provide, at all work places, adequate bulletin boards for the posting of notices 
that relate to the Association or Association activities. The Association shall maintain the bulletin 
board in a neat and appropriate manner. Notices which are derogatory in nature or which would 
be offensive to reasonable persons shall not be posted. 

ARTICLE 38: RESIDENCY REQUIREMENT 

All volunteer and part-time employees shall be required to reside within 7 minutes of the nearest 
District Fire Station driven on public streets at the posted speed limits. 

ARTICLE 39: PERSONAL PROPERTY 

A. Employees shall be reimbursed for the repair or replacement of personal property, normally 
used for the job, damaged in the course and scope of employment. The option to repair or 
replace damaged items, and whether replaced property will be returned to the employee, will 
be at the sole discretion of the District. It is the intent of this policy to provide payment 
reimbursement for the repair or replacement of an employee’s personal property if 
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necessarily worn or carried in the employee’s course and scope of employment such as, or 
related to, watches, eyeglasses, hearing aids, and dental devices. 

B. The policy shall not apply to: 

1. Precious or semi-precious gems, metals, or settings 

2. Property in the care and control of another person 

3. Money, notes of monetary value, or facsimile 

4. Property damage due to negligence, deliberate destruction, carelessness, or ordinary 
wear and tear 

5. Cost incurred for replacement or repair of personal property in excess of one hundred 
dollars ($100.00). 

C. Employees applying for repair or replacement of damaged personal property shall be 
required to fill out a report identifying the specific circumstances surrounding the incident 
that resulted in damage to personal property. 

D. The amount reimbursed by the District may not be recovered by any other means. 

E. The provisions of this policy shall not apply if the employee has concealed or misrepresented 
any material fact or circumstance, or in the case of fraud or false statements by the employee 
in relation to such claim. 

ARTICLE 40: PHYSICAL FITNESS 

A. Annual Physical Agility Test.   

1. Due to the nature of Fire District emergency activities, Fire Safety employees must maintain 
a level of physical fitness which will allow them to respond to a variety of stressful and 
hazardous calls for service.  In order to ensure that all Fire Safety employees are capable of 
responding to these calls for service, provide for their safety, the safety of other employees 
and the safety of the public, they shall be required to take and pass an annual physical 
fitness performance test.  This test shall be given during the month(s) of April or May.  The 
test shall be the standard entrance level physical fitness test with a maximum time limit of 
seven and one-half minutes. 

2. Employees returning from injuries shall not be required to take the test until released by 
their physician for firefighter duties.  Employees, after release by their physician, shall be 
required to take the physical agility test prior to returning to full duty.   

3.  Failure to pass the test within a six week period beginning on the last day the test is given 
in May, shall result in the employee being placed on ‘light-duty’ for a period not to exceed 
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five months.  During this light-duty period, the employee may not respond to emergency 
calls but will be required to attend and participate in scheduled training and a mandatory 
physical fitness program.  Full-time employees will be required to work a regular 40-hour 
week while assigned to this light-duty schedule.  Part-time employees will not be allowed 
to work shifts while assigned to this light-duty schedule.  During this light-duty period, the 
employee may schedule taking the test as often as he/she can, or as directed by the Fire 
Chief.  The test shall be supervised by a person approved by the Fire Chief.  If, at the 
conclusion of the light-duty period, the employee has not satisfactorily completed the test, 
the employee will be terminated. 

B. On-duty Workout Time.  All employees are encouraged to keep themselves in top physical 
condition.  On duty personnel, as time permits, will be allowed to work out while on duty.  
There is no guarantee of a specific workout time or guarantee that time will be provided.   

C. Annual Fitness Stipend.  The District shall provide part-time employees who meet the 
requirements with an annual physical fitness stipend of $300. To be eligible for this benefit, a 
member must have met the District’s minimum response and training requirements.  The 
current minimums are defined as attendance of at least 50% of all Thursday evening trainings 
and responding to at least 20% of all full District (group paged) alarms.  The time frame for 
the minimums shall be from November 1st of the prior year through October 31st of the 
current year and stipends shall be paid to eligible members on the Association’s “Check 
Night” in November. 

ARTICLE 41: SERVICE AWARDS 

Service awards are based on continuous active service for the number of years designated.  
Leaves of absence or breaks in service will be deducted.  It is also the option of the Fire Chief, 
after consulting with the Association, to delay presentation of the award to members not in good 
standing or with poor service records.  In lieu of the listed award, the Fire Chief, in consultation 
with the Association and the member receiving the award, may provide an alternate award of 
approximately similar or lower value.  
 
3 years of service- Belt Buckle 
5 years of service- MLFD Jacket 
10 years of service-  Trumpet/bugle or engraved knife 
15 years of service- Leather Helmet 
20 years of service-  Axe on Plaque 
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ATTACHMENT A: SALARY SCHEDULE 
 
Mammoth Lakes Fire Protection District Salary Schedule1,2,3,4 (July 15, 2019) 

Annual Step 35 Step 4 Step 5 Step 6 Step 7 
LTAP I Firefighter 56,856 59,699 62,683 65,818 69,108 
LTAP II Firefighter 61,556 64,634 67,866 71,259 74,822 
LTAP III Firefighter 64,576 67,805 71,195 74,755 78,493 

      
Pay Period (28 days)6 Step 3 Step 4 Step 5 Step 6 Step 7 
LTAP I Firefighter 4,374 4,592 4,822 5,063 5,316 
LTAP II Firefighter 4,735 4,972 5,220 5,481 5,756 
LTAP III Firefighter 4,967 5,216 5,477 5,750 6,038 

1Employees employed at the rank of Engineer receive a 2.5% pay increase over table values to be included 
as part of their base pay rate. 
2Employees employed at the rank of Captain I receive a 5.0% pay increase over table values to be included 
as part of their base pay rate. 
3Employees employed at the rank of Captain II receive a 7.5% pay increase over table values to be 
included as part of their base pay rate. 
4In lieu of holiday pay, 56hr work week safety employees receive a 6% pay increase over their base pay 
rate as special compensation. 
5Salary steps start at Step 3 to use terminology consistent with the previous salary schedules and to 
minimize confusion regarding employee’s current step classification. 
6Per FLSA rules, 56hr work week safety employees receive, per pay period, an additional 12 hours of 50 
percent of their base pay hourly rate as special compensation. 
 

Annual Step 21 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 
Administrative Aide I 45,800 48,090 50,495 53,020 55,671  58,454 n/a 
Administrative Aide II n/a 52,278 54,892 57,636 60,518 63,544 67,357 

        
Pay Period (28 days) Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 
Administrative Aide I 3,523 3,699 3,884 4,078 4,282 4,496 n/a 
Administrative Aide II n/a 4,021 4,222 4,434 4,655 4,888 5,181 

1Salary steps start at Step 2 and/or Step 3 to use terminology consistent with the previous salary 
schedules and to minimize confusion regarding employee’s current step classification.   
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Hourly wages for Volunteer/Seasonal/Emergency Operations (VSEO) Safety Employees assigned 
to a 56-hour workweek 

Part-time VSEO Firefighter $19.30 
Part-time VSEO Engineer $22.90 
Part-time VSEO Captain I $25.95 
Part-time VSEO Captain II $28.00 

 
VSEO and Volunteer/Emergency (VE) Stipend for calls and training 

VEO Recruit/Rookie Firefighter $18.10 
VSEO Firefighter $18.10 
VSEO Engineer $20.30 
VSEO Captain I $22.70 
VSEO Captain II $24.50 
VE Dispatcher $19.30 
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ATTACHMENT B: PERS ANNUAL EMPLOYER STATEMENT 
 
Table B-1: Safety “Classic” Employee Retirement Benefits Summary 
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Table B-2: Safety “PEPRA” Employee Retirement Benefits Summary 
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Table B-3: Non-safety (Miscellaneous) “Classic” Employee Retirement Benefits Summary 

 
  



MLFPD MOU B-4  

Table B-4: Non-safety (Miscellaneous) “PEPRA” Employee Retirement Benefits Summary 
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